
Make-Up Work 

Arrangements to make-up assignments, projects, tests, and homework missed as a result of absence must be made with the approval of 
the instructor. See the Incomplete Grade Policy. 

Make-Up Hours/Time for Clock Hour Programs 

All clock hours of instruction must be completed in each course. Any student who is absent from any scheduled class will be required to 
make up the absent class or practical hours. Make-up hours must be approved and completed within the course in which the absence 
occurs. Make-up hours for theory class must be made up during alternate theory class times and practical make-up hours must be made 
up during practical class times. Make-up hours may be completed during alternate schedules, including the alternate daytime or evening 
schedule. All holidays and/or school cancellation days must be made up during alternate schedule periods. Special circumstances will be 
managed by the Program Director with approval from the Director of Education or Campus President. 

If absence at any time during the program exceeds more than 30 hours (one week), the student will be placed on a mandatory prescribed 
school schedule which may include Saturday school attendance. 
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