
Career Services 

Career Services continuously promote professional relationships with employers to provide qualified career-oriented graduates to match 
their employment needs. The Career Services Department is the liaison between students and employers, serving the students by 
promoting the College to prospective employers. Through career development, including professionalism, motivation, and the 
maintenance of ethical standards, graduates are empowered with the skills necessary to foster a successful and on-going career. 

All current and prospective students are entitled to review the College's completion rate and job placement rates. Statistics pertaining to 
these are updated and published annually. Copies are available from the Admissions Office or from the Registrar. 

The Career Services staff aid graduates in finding employment by assisting with resume preparation, helping with development of 
interviewing skills, and identifying job leads appropriate for the graduates. They may set up job interviews for graduates. 

Recent graduates and students approaching graduation receive first priority for job search assistance services. 

Graduate candidates meet with the Director of Career Services or a member of the Career Services staff during their last term to discuss 
services available in their individual job search. Interviews with a member of the Career Services staff will normally be scheduled before a 
student is released to externship. 

Obtaining employment is ultimately the graduate's responsibility. While the Career Services department will assist all graduates in good 
standing, graduates should independently pursue employment opportunities and not rely entirely on the efforts of the department. 

Recent graduates who have not yet obtained employment in the field of their program should notify the College’s Career Services Director 
of pending job interviews or any placement or change in status (continuing education, further education, job change, etc.). Graduates who 
have not yet obtained employment in the field of their program should contact the school frequently to inquire about job openings. 

Prospective employers may request training-related information about students they could consider hiring. The student's academic and 
attendance patterns, as well as observable professional behavior, are factors that may be considered by prospective employers. 

Students and graduates should also be aware that potential employers may conduct a criminal and/or personal background check. 
Students with criminal records that include misdemeanors or felonies (including those that are drug-related) or personal background 
issues such as bankruptcy might not be accepted by these employers. Some agencies, institutions, and employers may require candidates 
for employment to submit to a drug test. 

To comply with reporting requirements the College reserves the right to contact a graduate's employer using various methods to verify 
information regarding the graduate's employment. In some instances, the College may disclose personal information to the employer for 
the sole purpose of employment verification. 

While graduate employment assistance will be provided, the College cannot promise or guarantee employment or a specific salary. 
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